Safe Research Plan
a) Consult your Faculty’s Research Remobilization Plan.
b) Complete and submit this form to your Vice-Dean Research to ensure your plan is aligned with
the Faculty’s research remobilization plan.
c) Once your plan is finalized and your Faculty has signed off, append a copy of the form to your
ethics application (in Question 2.6 of the eReviews form).
d) Please note that if you require more space to answer the questions, a Word version of this
form can be requested to the Office of the Vice-Dean, Research of your faculty.
Name of the PI:
Name of the Supervisor (if applicable):
Department / Faculty:
Title of the Project:
Ethics File Number (if known):
Proposed date when in-person contact with participants will start or resume:
In-Person Research Activities (It is preferable to conduct as many activities as possible remotely.)
1. Indicate the type of research activity that will be taking place.
☐
☐
☐
☐
☐
☐
☐
☐

Recruitment
How & where:
Interviews
Number & duration:
Focus Groups
Number of participants per group & duration:
Observation
Number & duration:
Participant observation
Number & duration:
Questionnaires
Completion time, format (computer, paper):
Physical testing
Number of sessions, duration:
Community-based research (provide details):

☐ Other (provide details):

2. Indicate if research activities require close contact with participants, whereby physical distancing cannot
be maintained.
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Participant Information.
3. Describe the targeted participant sample and include the number of participants.

4. Indicate if the target participant population have physical or physiological factors that make them
more vulnerable to becoming seriously ill if exposed to COVID-19 (e.g., age, underlying medical
conditions).

5. Indicate if participants will be recruited from a site where the population is considered highly vulnerable
to the effects of COVID-19 (e.g., long-term health care facilities, homeless population). If yes, provide
details.

Project Jurisdiction
6. In what geographical location will the project take place (name the community/province/state/country)?

7.

Who is the local health authority for your research area?

8. Provide a website link for the local health authority and/or other relevant government site.
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9. Provide confirmation that:
☐ You will be able to enter the region or country (if applicable).
☐ You are prepared for any mandatory quarantine period (away and home) and all associated
requirements.

10. Indicate if permissions or agreements will be required to access the region/community/country. If
yes, provide supporting documentation.

Travel and Accommodation
11. Does the project involve travel (outside of your current location)?
☐ No – Skip to Question 12
☐ Yes – Answer the questions below
a) Who is required to travel?
b) How are they travelling (e.g., car, train, plane)?

c) Does the travel require overnight or longer stays?

d)

How often will travel be required?

e) Provide information on COVID-19 measures that will be considered during travel and lodgings.
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Project Setting
12. In what physical space is the project taking place?
☐ uOttawa (lab, classroom, office). Provide details:
☐ Institution with its own COVID-19 regulations (school, hospital). Provide details:
☐ Outdoors. Provide details:
☐ Indoors. Provide details:
13. Indicate if permissions or agreements will be required to conduct in-person research activities at the
research site/organization. If yes, provide supporting documentation.

14. Indicate the number of individuals (researchers + participants) that will be in the same physical space at
any given time.

15. Indicate if the physical space will allow for physical distancing between individuals whenever possible, in
accordance with applicable guidelines (including the faculty remobilization plan). If no, provide details.

16. Indicate if there is adequate ventilation in the space.
☐ Yes
☐ No / Don’t know
☐ N/A (outdoors)
Surfaces and Equipment
17. Indicate if the research activities will be conducted in a physical space that has surfaces that people may
touch often (e.g., doorknobs, elevator buttons, chairs/benches). Provide details.
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18. Indicate if the research activities involve sharing any equipment/tools/documents between researchers
and/or participants. Provide details.

19. Explain any sanitization, decontamination, and/or cleaning measures that will be used.

Safety Protocols
The following resources may provide guidance in establishing your safety protocol:
 uOttawa Campus Health and Safety Resources
 Public Health Ontario Public Resources and Safety Measures
 Government of Canada Measures to Reduce COVID-19
20. Select the measures that will be integrated into the research protocol in order to reduce risks of personto-person or surface transmission.
☐ Regular handwashing and/or hand sanitizing
☐ Supplying hand sanitizer
☐ Physical distancing (as recommended by the local health authority)
☐ Sanitizing of high-touch surfaces and shared equipment between individuals
☐ Screening measures for participants (e.g., complete the COVID-19 self-assessment)
☐ Screening measures for research team members (e.g., complete the COVID-19 self-assessment)
☐ Limiting sharing of pens/paper (i.e., written vs. verbal consent, data collection activities)
☐ Scheduling sessions __ minutes apart
☐ Escorting participants throughout the visit (when on uOttawa campus)
☐ Wearing of face masks/face coverings
☐ Wearing face shields or goggles
☐ Wearing gloves
☐ Wearing lab coats
☐ Supplying participants with any needed Personal Protective Equipment (masks, shields), even though
participants should be asked to come with their own mask.
☐ Using Plexiglas barriers
☐ Other (provide details):
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21. Provide any additional information that may be relevant for the assessment of risk for this project,
including when the researchers may not be able to comply with local public authorities recommended
precautions.

Communications
22. Describe how all research team members will be informed of the Safe Research Plan requirements.

23. Describe how participants will be informed of COVID-19-related safety measures that will be taken.

24. Indicate if signage will be used (e.g., physical distancing, travel patterns, use of common areas).
☐ Yes
☐ No
As the Principal Investigator:
☐ I take responsibility for ensuring that all necessary COVID-19 protocols are in place, including, but not
limited to cleaning, screening and PPE requirements, as per uOttawa and other applicable health
authority guidelines.
☐ I will ensure that all research team members will complete the mandatory online training “Preventing
COVID-19 Infection in the Workplace” prior to their involvement in the project.
☐ I have a plan in place to collect personal contact information for contact-tracing purposes (by health
authorities), in the event that members of the research team and/or participants may have been
exposed to COVID-19 at the research site.
☐ I will provide the necessary COVID-19 information to participants in the Consent Form Addendum
(see template).
☐ I have a plan in place to shut down the project in the event of public health directive (e.g., tightening
of restrictions related to pandemic status in the control of COVID-19).

6

☐ I confirm that research protocols will continue to comply with the most up-to-date,
recommendations, directives, and advisories about the spread of COVID-19 from government and
public health officials and with those from institutions, organizations or funding agencies relevant to
the research project.
PI signature
Date

This plan is in line with the Faculty’s Research Remobilization Plan.
Authority signature

Date

Name and title:
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